
Volunteering with HandsOn

GETTING STARTED



THE HANDSON VOLUNTEER REGISTRATION PROCESS

• Visit HandsOn Hong Kong 
website: 
www.handsonhongkong.org 

• Move the cursor to below sub-menu 
Volunteers

• Click on “Sign Up As A Volunteer” 

http://www.handsonhongkong.org/


THE HANDSON VOLUNTEER REGISTRATION PROCESS

• Please fill in the information 
under the page “Register For A 
Volunteer Account” Page. Those 
with * must be filled (E.g. Date of 
Birth). 

• For safety, legal and reporting 
reasons, please ensure the 
following fields are completed:                                                     
- First Name and Last Name
- Date of Birth
- Mobile Phone                                             
- Employer                                          
(please fill in your company name; 
check with your CSR colleagues on 
the exact name to type) 
- Gender
- HKID first four digits, e.g. 1234 
Click “Submit” to complete the 
registration 



THE HANDSON VOLUNTEER REGISTRATION PROCESS

• Please fill in the information 
under the page “Register For A 
Volunteer Account” Page. Those 
with * must be filled (E.g. 
Gender). 

• Click “Next” to next page of the 
registration process



THE HANDSON VOLUNTEER REGISTRATION PROCESS

• Please indicate your acceptance of 
HandsOn Hong Kong’s Volunteer 
Policy and Code of Conduct by clicking 
the checkbox and filling in the 
information including  “Full Name” 
and “identity card number”(first four 
digits of you Hong Kong identity card 
number). Both information must be 
filled.

• Click “Finish” to complete the 
registration 

• A “SUCCESS” page will pop up if the 
registration is complete 



THE HANDSON VOLUNTEER REGISTRATION PROCESS

• Move the cursor to “Volunteer > My 
Account”; you will find a drop-down 
menu, where you can:     

- View your Volunteer Record in “Overview”                                                    
- Edit you profile in “Personal Information”
- Add in skills in “Skills”
***This is important if you sign up to 
volunteer activities with requirements such 
as language proficiency 



THE HANDSON ACTIVITY SIGN UP PROCESS

• Click “Calendar”, it will bring you to 
the online calendar 



THE HANDSON ACTIVITY SIGN UP PROCESS

• The calendar will show the volunteer 
activities on each day. 

• Click on the activity that you are 
interested to sign up                   
***Activities shown in purple colors 
are available, while in black are 
closed/ full. 

• In the sign up page, click “Sign Up” 
button 



THE HANDSON ACTIVITY SIGN UP PROCESS

• It will pop up a “Success” page to 
confirm your sign up 



THE HANDSON ACTIVITY SIGN UP PROCESS

• In your email inbox, you should also receive 
a confirmation email.                                 
***Please be sure to remove yourself under 
“Account > Overview” if you are unable to 
attend the volunteer activity. This is to 
release your spot for potential volunteers on 
a waitlist. 



THE HANDSON ACTIVITY SIGN UP PROCESS — WAITING LIST

• If the activity that you are interested 
to sign up is full, you may also click 
“Add To Waiting List” button

• It will pop up a “Success” page to 
notify you are on the waiting list 
now



THE HANDSON ACTIVITY SIGN UP PROCESS — WAITING LIST

• You will receive an email when space is 
available. Follow the instructions in the 
email and sign up for the activity.

***Please be sure to remove yourself under 
“Account > Overview” if you are unable to 
attend the volunteer activity. This is to release 
your spot for potential volunteers on a waitlist. 


