Volunteering with HandsOn

GETTING STARTED




THE HANDSON VOLUNTEER REGISTRATION PROCESS
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THE HANDSON VOLUNTEER REGISTRATION PROCESS

T * Please fill in the information
CORPORATE

T .o:; VOLUNTEER 5, N80 cs  VSLUNTEERING  FUNDRASERS DONATE ABOUTUS under the page ”RegiSter For A
Hands0n fleilin Volunteer Account” Page. Those
REGISTER FOR A VOLUNTEER ACCOUNT Wlth * must be ﬁ//ed (Eg Date Of

In order to sign up or express interest in any of our volunteer Register with ... R
opportunities and activities, you'll need to create an account so @ Blrth)
you can login. Please complete the information below to get

started!

BASIC INFO

*  Forsafety, legal and reporting

reasons, please ensure the
following fields are completed:

- First Name and Last Name

- Date of Birth

- Mobile Phone

- Employer

(please fill in your company name;
check with your CSR colleagues on
the exact name to type)

- Gender

- HKID first four digits, e.g. 1234
Click “Submit” to complete the
registration

CONTACT INFO

Home Street Unit A, 9th Floor, Easy Tower

Home City Cheung Sha Wan

Home Phone -

Mobile Phone * v 91234567

Other Phone -

Employer * HandsOn Hong Kong

LOGIN INFORMATION

Email Address * Cheung Sha Wan

Please complete a valid email

Confirm Email Address * dexter@handsonhongkeng org

This field must be equal to the field Email Address

Password *

I 4

Confirm Password *

w Yes, Id like to receive communications from HandsOn Hong Kong.




THE HANDSON VOLUNTEER REGISTRATION PROCESS

DEMOGRAPHIC AND VOLUNTEER OPTIONS * Please fill in the information

S : EAmammllent | Seect one : under the page “Register For A
Volunteer Account” Page. Those
with * must be filled (E.g.
select 0ne i Gender).

Do you consider yourself a person with a

disabilty, (o

Employment Status Select One

How did you hear about us?

VOLUNTEER AVAILABILITY

VOLUNTEER INTERESTS ° CIICk ”Next” to next page Of the

R aRa ““’“ e g registration process
Afternoon b 4

Evening v ‘ B |
Populations to Serve

By continuing with the registration process you are indicating your acceptance with the Terms and Conditions for this site. Clicking on the
Next button below indicates you accept the the site's terms and conditions. Click Here to view the Terms And Conditions.
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THE HANDSON VOLUNTEER REGISTRATION PROCESS

Language (English) -

CORPORATE

VOLUNTEER VOLUNTEERING

NGO EVENTS &
PARTNERS FUNDRAISERS DONATE ABOUT US

Spoken languages (fluent): * ‘ selectec

Please provide the first four digits of your Hong Kong Permanent Identity card number. Any person as a vi

to volunteer needs to check with Hong Keng Immigration Department to avoid breaching the conditions of

Identity card number * ‘ 1234

isitor in Hong Kong who wishes
f stay.

P

CALENDAR LOGIN
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Comlect.,' i oFLIGHT  HKCsS) Wiseawing \.,.f)
nguage (Engiis|
CALENDAR ~ Logout
NGO CORPORATE EVENTS &
VOLUNTEER  pARTNERS ~ VOLUNTEERING  FUNDRAISERS DONATE ABQUTUS
q
[ £]ieiin)
SUCCESS!

Thank you for registering with HandsOn Hong Kong

You are now ready to sign up for volunteer opportunities.

Now that you have created an a
opportunity. Click here to see ol
then click either the 'Sign Up' bu

om
HandsOn
Connoct.’.‘

------

e sure to update your skill profile via here before signing up for a volunteer
select the name of the opportunity you're interested in to see more detail and

Please fill in the information including
“spoken language(fluent)” and
“identity card number”(first four
digits of you Hong Kong identity card
number). Both information must be
filled.

Click “Finish” to complete the
registration

A “SUCCESS” page will pop up if the
registration is complete



THE HANDSON VOLUNTEER REGISTRATION PROCESS

~ Language (English) ~

VOLUNTEER

MY ACCOUNT

UPCOMING
PROGRAMS

SKILLS-BASED
VOLUNTEERING

SIGN UP AS A
VOLUNTEER

SIGN UP AS A TEAM

VOLUNTEER STORIES

BE A VOLUNTEER
LEADER

VOLUNTEER POLICY

NGO A
PARTNERS VOLUNTEERING

CORPORATE EVENTS &
FUNDRAISERS DONATE ABOUT US

» OVERVIEW

PERSONAL
INFORMATION
SKILLS

SKILL
DOCUMENTATION
MY TEAMS

SAVED SEARCHES

A0 NG~
THE CHANGE.
VOLUNTEER:

PROGRAMS NEEDING VOLUNTEERS B8

e | = | N\ LN N

CALENDAR = Logout

Move the cursor to “Volunteer > My
Account”; you will find a drop-down
menu, where you can:

- View your Volunteer Record in
“Overview”

- Edit you profile in “Personal
Information”

- Add in skills in “Skills”

***This is important if you sign up to
volunteer activities with requirements
such as language proficiency



THE HANDSON ACTIVITY SIGN UP PROCESS

Language (English) ~

CosmonYpomon * Click “Calendar”, it will bring you to
the online calendar

NGO CORPORATE VENTS &
YOLUNTEER PARTNERS ~ VOLUNTEERING  FUNDRAISERS

&/

VOLUNTEER OPPORTUNITY CALENDAR

The calendar below makes it easy to find opportunities and events that are scheduled for a specific day and time. Click here to see the
calendar in grid format. Be sure to clear your filter after searching

COLORKEY ® Volunteer Opportunities ® Already Filled

FILTERS ‘SAVE & SHARE YOUR SEARCH
Location: Issue Area: Search Result Link: (Copy)
Age of Volunteer: Keyword(s} Save Search As:

Serve With This Organization:

April 2019 [Monih | week Day < > | | Today

Sun Mon Tue Wed Thu Fri Sat




THE HANDSON ACTIVITY SIGN UP PROCESS

Shui Po
5 6 7 8 9 10 m
09:00am 09:00am 09:00am 09:00am 09:30am 09:30am 09:00 am
Serve-A-Thon: Let's  Serve-A-Thon:Help  Serve-A-Thon: Help  Serve-A-Thon: Help  Serve-A-Thon: Enjoy ~ Serve-A-Thon: Help  Serve-A-Thon:
Hikeand CleanUp  atFood Stationin  Out at Playtime with ~at Food Stationin  an Outing with Outat HPV Support the Family
HK Trails Lai Chi Kok (Youth  ChildreninWong  Lai Chi Kok (Youth  English-speaking  Vaccination Days in  Activities to
Welcome) Chuk Hang (Female  Welcome) Disabled Adults  New Territories West Celebrate Mother's
only) Schools Day
09:30am 0915am 09:00 am 09:30am 09:30am 12:00 pm 09:15am
Serve-A-Thon: Serve-A-Thon: Help  Serve-A-Thon: Help  Serve-A-Thon: Help ~ Serve-A-Thon: Help  Serve-A-ThonHelp  Serve-A-Thon: Help
Deliver Daily with Distributing and at Food Stationin  Out at HPV. Outat HPV Out at Hotmeal at Training
Necessities to Collecting Food with Lai Chi Kok (Youth  Vaccination Days in  Vaccination Daysin ~ Service inTsuen  Workshops with SEN
HomelessinMK  FeedingHK Driver  Welcome) New Territories West New Territories West Wan Children
(Family Welcome) Schools
10:30 am 9:30 am 12 12:30 pm 0915 am
Serve-A-Thon: Soap Recycling 1:30 PM.
Serve-AThon: S0ap  Session (Family Welcome) erveAThon: Help ~ Serve-A-ThonHelp  Serve-A-Thon: Help  Serve-A-Thon: Help
Recycling 1030 am.  Soap Cycling t Role-Playing Out at Hotmeal with Delivering Hot  at Training
session (Family torytelling ServiceinTsuen  Meals tothe Workshops with SEN
Welcome) Description: At this event you will  forkshop with Wan Elderly’s Home Children
) hildren (ST)
01:30 pm help to prepare soap donated by 0:00 am 12:00 pm 05:45 pm 09:30 am
Serve-A-Thon: Soap \ hotels for recycling and distribution  erve-A-Thon: Help ~ Serve-A-ThonHelp  Serve-A-Thon: Help  Serve-A-Thon: Help
Recycling 1:30 p.m ; ut at Animal Out at Hotmeal Ethnic Minority Out at Project Home
session (Family 5 {decprivisged farnifics and helter-SaiKung ~ Service in Wan Chai  children with Works (Youth
Welcome) schools in disadvantaged tray Friends Schoolwork in YMT  Welcome)
communities around the world, (Youth Welcom
01y art 200 pm 1230 pm 08:00 pm 09:30 am
ServeAThonvisit P erve-A-Thon: Help  Serve-A-Thon: Help  Serve-A-Thon: Serve-A-Thon: Visit
With the Elderly at 13:30-15:30 jut at Hotmeal with Delivering Hot  Deliver Necessities and Deliver
China Coast Spots Remaining: 21 ervice in Mong Kok  Meals to the to Homeless in Community Care
Community (Youth Elderly’s Home Fortress Hill (Youth ~ Bags for Elderly in
Welcome) Managed By: HandsOn Hong Kong Welcome) Tuen Mun
+2more +5 more +12more +12more +11more +22 more
12 13 14 15 16 17 18
09:00 am 08:30am 09:00 am 12:00 pm 09:30am 12:00 pm 09:30am
Serve-A-Thon: Let's  Help at Outing with  Help Out at Playtime Help Out at Hotmeal Support School  Help Out at Hotmeal - Spend your weekend
Hike and CleanUp  Intellectual with Children in Service in Mong Kok  based HPV Servicein Tsuen  with Students with
HK Trails Disabiltiesin 18 Wong Chuk Hang Vaccination & Wan
Districts (Female Only) Cervical Screening
o - 09:30am 12:00 pm 12:00 pm 05:45 pm
Sunooct School  Holn Qug at Bocneal Holn (it ot Hovmeal  Voygh )

All volunteers who attend this activity must be registered with HandsOn Hong
Kong. If you wish to have a friend or family member join you on this activity, they
must first register with Hands On and sign up for the activity. Please also see age
requirements below,

Location: Kwal Hing (detalled directions will be provided after signing up)

Volunteers should be at least 12 years of age to attend this activity without a parent

or guardian. Volunteers want to bring their children who age over 6, pleas; ate

children's account and sign them up along with your registration or send us an
emall to HOHK@handsonhongkong.org to register.

*Please read the safety guidelines before you register to this event.*
https://drive.google.com/file/d/0BzjIPDoWIIRQZGEWCONINDBINKU/view?
usp=sharing

Location: Kwal Chung, Hong Kong

Volunteer Limit: 30  Spots Remaining: 21

Fi tunity address and directions will be sent to you by e-mail after you sign up.

Sign up with a team e

The calendar will show the volunteer
activities on each day.

Click on the activity that you are
interested to sign up

***Activities shown in purple colors
are available, while in black are
closed/ full.

In the sign up page, click “Sign Up”
button



THE HANDSON ACTIVITY SIGN UP PROCESS

e | ° [t Will pop up a “Success” page to

VoLnTEER o NGO CORPORMTE  EVENTSE  oowate  AsouTus conf/r m your sign up

Success!

You are signed up and scheduled to attend this opportunity. You will soon receive a confirmation email that will include additional information
about your project including project address, driving , and contact for the of this opportunity.

If you cannat attend, let us know ahead of time by logging into your account and removing yourself from the apportunity so other volunteers
can sign up and take your place

Please note that anyone under the age of 18 participating in this opportunity will need a signed parental consent form.

‘Opportunity Details: Serve-A-Thon: Soap Recycling 1:30 p.m. session (Family Welcome) on Sunday, May 5, 2019 from 1:30 PM - 3:30 PM
Add to Calendar

POINTS **
OF LIGHT

H: 1sOn
Connect ...‘




THE HANDSON ACTIVITY SIGN UP PROCESS

HandsOn

Dear David Li,

Thank you for signing up to volunteer with HandsOn Hong Kong on the
following activity:

Volunteer Opportunity: Serve-A-Thon: Soap Recycling 1:30 p.m. session
(Family Welcome)

Start Date & Time: 5/5/2019, 1:30 PM

End Date & Time: 5/5/2019, 3:30 PM

This email serves as your sign-up confirmation. You will also receive a
service reminder email 1-2 day(s) prior to the activity from HandsOn
Hong Kong, which will include the details of the service, directions to the
activity, and the name and contact number of the HandsOn Volunteer
Leader for the activity. In the meantime, please feel free to email us at
hohk@handsonhongkong.org with any questions.

In your email inbox, you should also receive
a confirmation email.

***Please be sure to remove yourself under
“Account > Overview” if you are unable to
attend the volunteer activity. This is to
release your spot for potential volunteers on
a waitlist.



THE HANDSON ACTIVITY SIGN UP PROCESS

Volunteers will accompany students to pay a visit to Tai O, Volunteers will need to
prepare for their own Lunch fee

All volunteers who attend this activity must be registered with HandsOn Hong Kong
If you wish to have a friend or family member join you on this activity, they must
first register with Hands On and sign up for the activity.

Remarks: We are looking for Volunteer Leader for this program. If you wish to
commit to help more/ live nearby/ can help once a week or twice a month regularly,
please contact us via hohk@handsonhongkong.org with title: Applying VL for SAHK
- weekend outing Project. Thank you!

Location: Tai 0, Tung Chung, Tai 0
Volunteer Limit: 8  Spots Remaining: 0

Full and directions will be sent to you by e-mail after you sign up.

above to be added to the waiting list and get notified if space becomes available.

., 2019 FROM 9:00-1

* [f the activity that you are interested
to sign up is full, you may also click
“Add To Waiting List” button

CALENDAR

CORPORATE

VOLUNTEERING DONATE

VOLUNTEER ABOUT US

EVENTS &
FUNDRAISERS

NGO
PARTNERS

HandsOn

Success!

You haven been placed on the waiting list. If additional space becomes available you will receive email notification that there is now space
available. Additional slots for volunteers will be filled on a first-come, first served basis

Opportunity Details: Youth Opportunity: Deliver Necessities and Warmth to Homeless in Tai Kok Tsui on Thursday, April 25, 2019 from 7:00 PM
8:00 PM

£ |w[o]+

HandsOn

Comm(;t. oINS

OF LIGHT

* [t will pop up a “Success” page to
notify you are on the waiting list
now

Logout




THE HANDSON ACTIVITY SIGN UP PROCESS

Dear David Li,

We are pleased to inform you that space is now available for the following
volunteer opportunity where you were previously placed on the waitlist:

Volunteer Opportunity: Enjoy a day out with Students with Intellectual
Disabilities at Tai O

Start Date & Time: 20/4/2019, 9:30 AM

When you last looked at the calendar, this opportunity had reached
capacity and you asked to be notified if space for additional volunteers
became available.

Good news! One or more volunteers have removed themselves from this
opportunity and there is now limited space for additional volunteers.

If you are still available and interested in volunteering, please click on the
link below to log in and claim one of the remaining spaces. These available
spaces will be filled on a first-come, first-served basis so we encourage

In your email inbox, you should also receive
a confirmation email.

***Please be sure to remove yourself under
“Account > Overview” if you are unable to
attend the volunteer activity. This is to
release your spot for potential volunteers on
a waitlist.



