
VolunteerAR/EngageAR
National Service
Recruitment Portal

ENGAGE ARKANSAS

How to register and post national service opportunities.



In partnership with VolunteerAR, Engage

AR offers an online, state-wide national

service recruitment portal. Nonprofit,

faithbased, government, and community-

based organizations can utilize

VolunteerAR to share service opportunities,

recruit volunteers and national service

members, manage volunteer

communication, report and verify volunteer

hours. This guide will help you get started

by walking you through the registration

process and how to create a national

service recruitment post. 

 

If you have any questions or need

assistance, you can contact Jamal

Williams at Jamal.Williams@adhe.edu.

WHAT THIS
INCLUDES

START RECRUITING!

http://adhe.edu/


To start, hover your cursor over “organizations” and click “About Partnership” to learn the 
requirements for organizations eligible to post volunteer opportunities on VolunteerAR.  

From this page you can begin Step 1, which is to complete your organization’s online 
registration.
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There are two steps to registering with VolunteerAR. The first is a quick, online registration. 
Step two requires submitting proof of liability insurance and 501 (c) 3 status.
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Step 1: Online Registration
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Once you submit the online form, step two requires that you submit proof of liability insurance for your 
organization and proof of nonprofit status.  These can be emailed to volunteerar@dhs.arkansas.gov

These documents must be submitted before your organization can begin posting volunteer opportunities.  After 
they have been reviewed you will receive an email from VolunteerAR prompting you to setup your password 
and begin posting!  6

mailto:volunteerar@dhs.arkansas.gov


How to Post an Opportunity
When you log in you will see this screen, known as the “Partner Portal.”  This is where 

you can edit your organization’s information, post opportunities, verify volunteer 
attendance and hours, and manage communication with contacts who are interested in 

volunteering with your organization
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How to create a new opportunity
1. Click “Volunteer Opportunities” in the left side menu. 

2. Click the blue button that says “Create Volunteer Opportunity.”
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National Service Opportunities should be 
Individually Scheduled” and “Express Interest 
Only”. This option will generate a list of 
interested candidates with their contact 
information. 

Should include the national service position title and your organization name. 

See next page for description information



10

National Service Position Description Example

Your opportunity post will not be approved if it does not include, at a minimum, the 
information in red. Other information to consider: education level, age requirements, 
flexible hours, etc.  You may copy the position description from www.My.AmeriCorps.gov 

Position Title: Career Center VISTA at Our House

Member Duties: Build and support programming around the four pillars of the Career Center: Employment and Training, Health and Wellness, 
Education, and Financial Empowerment. You will align programming to best practices and standards while also ensuring program sustainability 
through cultivating, training, and sustaining long-term volunteer or partner engagement and meaningful client empowerment. You will coordinate 
all volunteers, design educational materials, and assist with data collection, data quality, and reporting. You will also lead planning for Health and 
Wellness Day as well as Be Your Child’s Best Advocate series. Your service will empower our adult clients to gain skills necessary to succeed at their 
goals in the workplace, in school, and in life for themselves and their families.

Service Location: Little Rock, AR

Schedule: Full Time

Program Benefits: Childcare assistance if eligible, Choice of Education Award or End of Service Stipend, Training, Employee Assistance 
Program, Health Coverage*, Relocation Allowance, Living Allowance

Program Start/End Date
08/21/2018 - 08/20/2019

Accepting Applications
06/30/2017 - 06/30/2019

Service Areas:
Community and Economic Development, Community Outreach, Education, Homelessness, Ex-Offender Re-entry, Health, Housing

Skills:
Public Speaking, Team Work, Communications, Recruitment, Writing/Editing, Teaching/Tutoring, Education, Computers/Technology, Community 
Organization.
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Create Volunteer Opportunity- Continued

Carey Coordinator

The location will automatically default to your organization’s address. If the  opportunity is at 
another site, choose “Add location (Next Step).” The next screen will allow you to input a new 
address.

For national service opportunities, choose “Activity”

**IMPORTANT: The next slide will ask for what period of time do you want 
volunteers to be able to express interest. PLEASE ONLY PUT YOUR RECRUITMENT 
TIME PERIOD and NOT the entire service term. **

Only put recruitment time period. NOT the entire service term. 



Last Step! Be sure to select “AmeriCorps” before you submit
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CONTACT INFORMATION

Mailing Address

423 Main St., Little Rock, Arkansas, 72201

Email Address

Jamal.Williams@adhe.edu

Phone Number

(501) 537 9722




